Sandy Town Council

To: Clirs P N Aldis, J Ali, T Cole, A M Hill, W Jackson, G Leach, M Pettitt,
C Osborne, M Scott, P Sharman and S Sutton.

You are hereby summoned to attend a meeting of Sandy Town Council to be
held in the Council Chamber at 10 Cambridge Road, Sandy, Bedfordshire on
Monday 6 July 2015 commencing at 7.30pm for the purpose of transacting
the items of business below

Carol Baker-Smith
Acting Clerk

10 Cambridge Road
‘ Sandy

SG19 1JE

01767 681491

30 June 2015

MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND THIS MEETING

AGENDA

1 Apologies for Absence
To receive any apologies for absence

2 Declarations of interest and requests for dispensations

Under the Localism Act 2011 members of Council are not required to make
oral declarations of interest at meetings but may not participate in
discussion or voting on any items of business in which they have a
Declarable Pecuniary Interest (DPI) and under Sandy Town Council's
Standing Orders must leave the room for the duration of all discussion on
such items. (All members’ register of interests are available on the Sandy
Town Council website or on application to the Clerk.)
This item is included on the agenda to enable members to declare new DPIs
and also those who wish to do so may draw attention to their stated DPIs
and also any non-declarable personal interests which they have declared
under Sandy Town Council’s adopted Code of Conduct and which may be
relevant to items on the agenda.

i)  Disclosable Pecuniary Interests

ii)  Non Disclosable Interests

iii)  Dispensations

3 Public Participation Session
To receive questions and representations from members of the public.



Sandy Town Council

4

15

10

16

11

Minutes of previous Town Council meetings

To consider the Minutes of the meeting of Sandy Town Council held at
7.30pm on Monday 29 June 2015 and to approve them as a correct
record of proceedings.

Presentation from RSPB
To receive a presentation from Peter Bradley regarding the wind
turbine at The Lodge.

Police Matters
To receive a report from PCSO Ann Jeeves on policing in Sandy.

Minutes of committees and recommendations therein
To receive and note the minutes of the meetings of the following
committees and sub-committees and (if applicable) to approve
recommendations therein which do not arise elsewhere
i) Development Scrutiny Committee held on 1 June 2015 and 22
June 2015
ii) Community Services & Environment Committee held on 1 June
2015
iii) Human Resources Committee held on 8 June 2015
iv) Policy, Finance and Resources Committee on 22 June 2015

Financial Matters
i) To note a summary statement of income and expenditure
against budget for the year to date (previously circulated).
ii) To note a list of payments made since the last Town Council
meeting (previously circulated)

Financial Matters *
To confirm arrangements for insurance cover in respect of all insured
risks for year ahead.

Banking Arrangements
To review the arrangements for the Council and Mayor’s accounts.

Co-option procedure
To receive and approve arrangements on the procedures for co-
option.

Human Resource Committee *
To receive report from the Human Resource Committee regarding the
Town Clerk post.

Update on Sandy Town Plan
To receive the updated Sandy Town Plan.
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Sandy Town Council

12 Sport England
The proposed meeting with the Clubs and Clirs Aldis, Hill and Scott, to
discuss the Sport England application, will be arranged as soon as
possible,

13 Cemetery Extension
To recommend that the Community Services and Environment
Committee have the responsibility to action any proposals brought
from the Cemetery Extension Working group.

14 News Release

*Under the Public Bodies (Admission to Meetings) Act 1960, the
public and representatives of the press and broadcast media may
be excluded from the meeting during the consideration of these
items of business as publicity would be prejudicial to the public
interest because of the confidential nature of the business to be
transacted.



Sandy Town Council

Town Council Meeting on Monday 6 July 2015

MEMBERS OF THE PUBLIC AND PRESS ARE WELCOME TO ATTEND THIS MEETING

REPORTS

6 Police Matters
Report from PCSO Ann Jeeves

10 Co-option Procedures
To receive and approve arrangements on the procedures for co-option.

11 Update on Sandy Town Plan
To receive the updated Sandy Town Plan.
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Carol Baker-Smith
ﬁ

From: Teresa Cole <teresacole@hotmail.co.uk>

Sent: 29 June 2015 12:58

To: Carol Baker-Smith

Subject: FW: Sandy Town Council - co-option pack

Attachments: SandyTownCouncil_Co_option_Pack.docx; SANDY TOWN COUNCIL coopt 2.docx;

What is a Councillor.docx

Hi Carol

Please find attached forwarded copy of email that was sent to Maria Damigos & Brian Dunleavy on
Thursday last week. Will asked me to submit the co-option pack to Maria for her comments but
unfortunately she has not yet replied. Hopefully she will reply before 6th July, so we know where we
stand before Town Council meeting. | am not sure whether it would be beneficial to include the report
later in the week, in case she does reply or whether it goes public before then? Perhaps you can advise?

I have attached the pack that | sent her plus Sue Fosters amended paperwork and also a 'what is a
councilior’ sheet that | found on the internet.....all open for discussion by Councillors accordingly,

Michael Scott has asked me to send it all over to you today.
Kind regards
Teresa Cole

This email is strictly confidential. If you are not the addressee please do not, print, re-transmit, store or act
in reliance on it or any attachments. Instead, please email it back to the sender and then delete it.

From: teresacole@hotmail.co.uk

To: maria.damigos@centralbedfordshire.gov.uk

CC: will jackson662 @btinternet.com; brian.dunleavy@centralbedfordshire.gov.uk
Subject: Sandy Town Council - co-option pack

Date: Thu, 25 Jun 2015 23:12:32 +0100

Hello Maria

Further to our meeting on Wed 10th June at Chicksands, it was decided that Sandy Town Council would
opt to produce a small co-option pack that would be made available to applicants at the next co-option.

Following discussions with Sandy Town Mayor (Will Jackson) it was suggested that | email the pack over to
you to ask for your comments. We wondered if you would kindly cast your eye over the pack to let us
know if we are heading in the right direction in legal terms?

We would appreciate any assistance you are able to give regarding this matter, as obviously you are aware
that we do not currently have a Town Clerk in post but wish to proceed with the co-options as soon as is

practicable.

Thanking you in anticipation.



Our ref:

Date:

Dear

Thank you for expressing an interest in the position of Councillor for Sandy Town
Council.

The enclosed Co-option pack contains information to assist you with your
application.

The pack includes:

Application form

Nomination form
Co-Option Policy
Ward Map

Please complete the Application & Nomination forms accordingly and return to :

Town Clerk

Sandy Town Council
Council Offices

10 Cambridge Road
Sandy
Bedfordshire

SG19 1JE

No later than 12pm on

Yours sincerely

Town Clerk



SANDY TOWN COUNCIL
APPLICATION FOR CO-OPTION

Full Name

Home address (in
full)

Telephone number

Email address

Ward | wish to be
considered for (If
more than 1 vacancy
exists)

Please note, this application form will remain strictly confidential. It will be
considered by existing Council Members ONLY. It will NOT be made available
to the pubilic.

Please provide some brief details about yourself




Why would you like to join the Town Council?

What skills or interests do you have that you think might benefit the Town
Council?



NOTES:

Qualifications for being a local councillor:

You must be over 18 years old AND

1.
2.

3.

Be an elector

Be a Commonwealth citizen (which includes being a British citizen) or a
citizen of the European Union

For the whole of the twelve months before the date of the co-option
either

Have resided in the locality or within three miles of it

or

Have occupied any premises or land as owner or tenant therein

or

Had your principal or only place of work there (such work need not be
paid but must be substantial)

You are disqualified from being a local councillor if:

1.

You hold any paid office, employment or other place of profit in the gift
or disposal of Sandy Town Council, or any committee or sub-committee
thereof

or

you are subject to a bankruptcy restrictions order or an interim order

or

you have within five years before the co-option or since been convicted
in the UK, Channel Islands or Isle of Man of any offence and been
sentenced to imprisonment (suspended or not) for not less than three
months without the option of a fine

or

you are convicted of offences involving corrupt or illegal practices under
Part 11l of the Representation of the People Act 1983

or

you have been convicted for the failure to register or declare disclosable
interests under the Localism Act 2011 (England)

Please complete the following declaration:

| have read the conditions for becoming a Town Councillor and confirm that |
am qualified to be considered for co-option.

Signed

Date

Please also complete the nomination form attached and arrange for two current
Members of Council to Propose and Second your application.



SANDY TOWN COUNCIL
NOMINATION FORM
CO-OPTION OF A TOWN COUNCILLOR

I would like to be considered for co-option to the position of Councillor with Sandy
Town Council. | understand that | must seek nomination by two existing Town
Councillors (one to nominate me and one to second the nomination).

The period of service is from the date of co-option to the next local government Town
elections or until | stand-down or am no longer eligible to hold the office of
Councillor.

APPLICANT DETAILS

Full name
Titie (please delete as Mr/Mrs/Miss/Other
appropriate) {please state)

Home address (in fulf)

| Signed

Date

PROPOSER

1, (print name) being a serving Member of
Sandy Town Council do hereby PROPOSE the above named individual to be co-
opted to fill the vacancy of Councillor with Sandy Town Council.

Signed Date

SECONDER

I, (print name) being a serving Member of
Sandy Town Council do hereby SECOND the proposal for the above named
individual to be co-opted to fill the vacancy of Councillor with Sandy Town Council.

Signed Date

Please note, the Nomination form will remain strictly confidential. It will be
considered by existing Council Members ONLY. It will NOT be made available
to the public.



SANDY TOWN COUNCIL
CO-OPTION POLICY

Introduction

Although the process for co-option is not prescribed in Law, County & District
Councils and Local Councii Associations provide best practice advice and
guidelines. It is especially important that all applicants be treated alike so that the
arrangements are seen as open, fair and transparent. The co-option process to be
employed by Sandy Town Council is as follows:

Whenever the need for co-option arises, Sandy Town Council will seek and
encourage applications from anyone in the Town who is eligible to stand as a Town
Councillor. Councillors or parishioners can legally approach individuals to suggest
that they might wish to consider putting their names forward for co-option.

The Town Council has resolved that it will advertise the vacancies in the local area
via the Town Council noticeboards, the Town Council website and a media release.

Co-option Policy

1. The advertisement to co-opt will include:

the method by which applications can be made

the closing date for all applications

a contact point to obtain more information

show that further information is available electronically via the website,
to include application forms, nomination forms and information about
the roles and responsibilities of the council.

aoow

2. Existing Members may point out the vacancies and the process to any
qualifying candidate(s)

3. Any candidate(s) found to be offering inducements of any kind will be
disqualified.

4. Eligibility of the candidate(s) will be confirmed by the Clerk.

5. All eligible candidates shall be invited, by letter, to attend the next full Town
Council meeting following the application deadline.

6. If candidates are unable to attend, this meeting will not be rearranged.

7. All members will receive copies of candidate applications, along with the
summons to attend the next full Town Council meeting following the
application deadline. Candidate applications are strictly confidential.

8. An agenda item is set aside for candidates to make a brief verbal presentation
to members, outlining their refevant skills and experience. Each candidate will



be allocated a maximum of three minutes. These presentations will be open
to the public.

9. After presentations, members may ask candidates a few questions before
proceeding to vote. (If a candidate is unable fo attend the meeting, this
process will still take place and voting will subsequently be based on this
meeting and application form).

10. The Chair will then place the names of candidates in alphabetical order and
proceed to vote,

11.The Town Council will appoint the co-opted members by voting according to
Standing Orders.

12.0Only Town Councillors present at the meeting may vote upon a person to fill
the vacancy. Councillors will have one vote per vacancy to be filled.

13.If a Candidate is a relative of a Councillor, that Councillor should declare a
prejudicial interest and withdraw from the meeting.

14. A successful candidate must have received an absolute majority vote by
those Councillors present.

15. 1t follows that if there are more than two candidates for one vacancy and not
one of them at the first count receives a majority over the aggregate votes
given to the rest, steps must be taken to strike off the candidate with the least
number of votes and the remainder must then be put to the vote again.

16. This process must, if necessary, be repeated until an absolute majority is
obtained.

17.1f there is more than one vacancy and the number of candidates equals the
number of vacancies, all the vacancies may be filled by a single composite
resolution, but if the number of candidates exceeds the number of vacancies
each vacancy must be filled by a separate vote or series of votes.

18. The Council is not obliged to fill all vacancies, but must take steps to advertise
for further co-options or hold an election to fill vacancies.

19.Successfully co-opted candidates become Councillors in their own right, with
immediate effect, and are no different to any other member.

20.The co-opted members will be asked to sign a Declaration of Acceptance of
Office to agree to be bound by the l_ocal Government Code of Conduct. They
may then take their seat at Council and will be appointed to a committee and
as a representative to local organisations.

21.Any application can be considered in the candidate(s) absence, but if
successful, members would need to agree for him/her to sign the Declaration
of Office either before or at the next meeting.



22.As soon as practicable following their co-option, members will be invited to
attend an Induction and Training session with the Town Clerk.



WARD MAP

http://www.sandytowncouncil.gov.uk/upload/38.pdf




Our ref:

Date:

Dear

I refer to your application for the position of Councillor. Your application will be
considered by Council Members at the next Full Town Council meeting to be held on
at pm.

Members would like to invite you to attend this meeting.

If you are unable to attend, it will not be possible to reschedule.

At this meeting, all candidates will be invited to give a short presentation (3 minutes)
on why you would like to be a Town Councillor and what you feel you can offer to the
community. After presentations, candidates will then be asked a few questions by
existing members before proceeding to vote.

If you are unable to attend the above meeting, this process will still take place and
voting will be based on this meeting, as well as the application form.

Can you please advise whether it is your intention to attend.

| would like to take this opportunity to thank you for your application and we look
forward to meeting you.

Yours sincerely

Town Clerk



NEWS
RELEASE

FROM

SANDY TOWN COUNCIL

Dated: for immediate release

TOWN COUNCIL SEEKS NEW MEMBER

Sandy Town Council wants to co-opt a new member onto the council. Expressions
of interest are invited from applicants who must be over 18 and be an elector, live or
work in or near Sandy and be a citizen of the EU or the Commonwealth. Application
forms and more information can be found on the Town Council's website
www.sandytowncouncil.gov.uk in the news section on the front

page or by direct application to the Town Council offices at 10 Cambridge Road,
Sandy.

Completed forms must be submitted to the Town Clerk no later than noon
on

The Town Council intends to select its new member at a meeting on
Monday

ENDS

For further information please contact:

Town Clerk

Sandy Town Council

10 Cambridge Road

SANDY

SG19 1JE

Telephone: 01767-681491

Fax: 01767-692527

Email: clerk@sandytowncouncil.gov.uk

www.sandytowncouncil.gov.uk



SANDY TOWN COUNCIL

SO YOU ARE INTERESTED IN BECOMING A TOWN COUNCILLOR!

No doubt, you will want to know what will be required of you?

Sandy Town Council is a non-political body made up of fifteen Members interested in serving
their Town.

1 from Beeston Ward, 5 from Ivel Ward, 6 from Pinnacle Ward and 3 from Fallowfield Ward.

There are at least 3 meetings to attend in every 6 weeks, ali of them held on a Monday
evening.

Development Scrutiny committee
Policy, Finance & Resources committee
Community Services & Environment committee
HR Committee
Complaints Committee
Plus

A full Council Meeting

A calendar of meetings for the year is approved each year in advance. Most meetings start
at 7.30pm and usually finish between 9.00pm and 10.00pm.

In addition to aftending meetings, you will be asked to investigate Townspeople's
complaints, problems and difficulties and may be asked to attend daytime meetings with
other Councils and additional Working Groups formed for a specific purpose.

The present Council will remain in Office until May 2019, unless a particular Member resigns
earlier or is disqualified from Office for non-attendance at meetings or for any other reason.

That is what it will cost you!

WHAT DO YOU GET IN RETURN?

Often frustration and financially nothing!

You will however, have the satisfaction of showing a practical interest in your community, in
helping to see it properly run, its expenditure sensibly controlled and the reward of knowing
that you have assisted others.



What is a Councillor?

Councillors are elected to represent an individual geographical unit on the council, known as
a ward, They are generally elected by the public every four years.

What do Councillors do?

Councillors have three main components to their work:

+ decision making
¢ monitoring
¢ getting involved locally

Decision Making
Through meetings and attending committees with other elected members, councillors decide:

« which activities to support

» where money should be spent

« what services should be delivered

« what policies should be implemented

As well as attending meetings, councillors should be prepared to get involved in the
meetings.

Monitoring

Councillors make sure that their decisions lead to efficient and effective services, by keeping
an eye on how well things are working.

Getting Involved Locally

As local representatives, councillors have responsibilities towards their community and local
organisations. These responsibilities and duties often depend on what the councillor wants to
achieve and how much time is available.

This may include:

» going to meetings of local organisations

= going to meetings of bodies affecting the wider community
 taking up issues on behalf of members of the public

« running a surgery for residents to bring up issues

Attending Council meetings is the best way to find out what happens. By law, ordinary
people are allowed to be present at most council business but not participate unless the
council agrees to this. Most councils have a public participation section on their agenda.



How Much Time Does it Take Up?

Quite often councillors say that their duties occupy them for about five hours a week,
Obviously there are some councillors who spend more time than this - and some less, but in
the main, being a town councillor is an enjoyable way of contributing to your community,
and helping to make it a better place to live and work.

Am I Qualified?

You have to be;

a British subject, or a citizen of the Commonwealth or the European Union; and

« onthe “relevant date” (i.e. the day on which you are nominated or if there is a poll the
day of the election) 18 years of age or over; and additionally:

« onthe “relevant day” a local government elector for the council area for which you
want to stand; or

» have during the whole of the 12 months preceding that day occupied as owner or
tenant any land or other premises in the council area; or

« have during that same period had your principal or only place of work in the council
area; or

¢ during that 12 month period resided in the council area

You cannot stand for election if you:

» are subject of a bankruptcy restriction order or interim order

e have, within five years before the day of the election, been convicted in the United
Kingdom of any offence and have had a sentence of imprisonment (whether
suspended or not) for a period of over three months without the option of a fine

» you work for the council you want to become a councillor for (but you can work for
other local authorities, including the principal authorities that represent the same area)

Councillors can be automatically disqualified if they do not attend meetings for six
consecutive months. To avoid this, councillors need to submit reasons for their non-
attendance and their council has to accept and minute the reasons for non-attendance.
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